Finance & Premises Administrator 
Required for: September 2017
Post Reference: L2331
Level 4 Grade H (Point 25-27)

Salary: £22658 - £24174 (pro-rata)                     

37 hours per week (Term time only)
Contractual Status: Permanent

Pallister Park Primary School, 
Gribdale Road, 
Pallister Park, 
Middlesbrough 
TS3 8PW 
Telephone: 01642 242174

Headteacher: Mrs Christine Wain

The Governing Body of Pallister Park Primary School is seeking to appoint an experienced, enthusiastic and highly motivated Finance & Premises Administrator to join our team.  The school philosophy is ‘Work Hard, Play Hard’ and we make every effort to ensure that our employees achieve a good work life balance.  Pallister Park was designated as a National Teaching School in 2012 and was judged ‘Outstanding’ by Ofsted in July 2013.  The successful candidate will be given a unique opportunity to work in a vibrant and exciting environment which is the lead school in the Middlesbrough Schools’ Teaching Alliance.  Pallister Park became an Academy in April 2017 and leads the Our Children 1st Multi Academy Trust.
Please see the attached Job Description and Personal Specification for further details.  If you require any further information please contact Nicola Russel at the above number.
Application forms are available from the website, www.pallisterparkprimary.co.uk. Applications should be returned to carole.jeffels@pallisterparkprimary.co.uk or forwarded by post to the Headteacher, Mrs Christine Wain, at the above address.

Pallister Park Primary School is committed to the safeguarding of all children and rigorous child protection procedures are in place to which all staff must adhere.  All posts are subject to enhanced DBS Clearance.
Closing date: 12noon Monday 10th July 2017
Short Listing: Monday 10th July 2017
Interviews: Tuesday 18th July 2017 
